Audio-Visual Tech I

SUMMARY: 

Under direct supervision, delivers, sets up and operates audio-visual equipment to classrooms, auditoriums, and a variety of other locations.

DUTIES AND RESPONSIBILITIES: 

1. Delivers and picks up audio-visual equipment and films to/from lecture halls, labs, and classrooms as requested.

2. Inspects and performs minor repairs to audio and video equipment.

3. Operates video and audio equipment to record and copy films and tapes.

4. Maintains equipment inventory and conducts security checks of equipment.

5. Performs miscellaneous job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:
High school diploma or GED.

Ability to lift and move 40lbs. 

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to follow routine verbal and written instructions.

· Knowledge of inventory management practices.

· Ability to operate, maintain, troubleshoot, and perform repairs to audio and video equipment.

· Ability to lift and manipulate heavy objects.

· Basic computer skills

